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Step 1

Start a new PowerPoint file and check the page size.

Click: File--Page Setup -- height and width

Follow the guidelines of the conference for poster height and width. The maximum height
for the printer is 41 inches.

For Excellence in Research, use 41”wide x 28”high

The following example is for a poster 56 wide and 41high

Microsoft PowerPoint - [Presentationi] ) [m| EI

|E) Ble Edit view Insert Format Iools SlideShow Window Help Acrobat =18 x|

IDE&EMN Y NeB o - e BOmo|FEran = -0, BE
: P

J Times NeNoman \24 N o g ”_

13 |:|\ TN N ‘I‘--Z--\--x‘l-‘-I‘--EI---\-‘-1H-'--‘2--‘I‘--3‘--\--‘4-‘-I---|
1
N File 2 ) Insert — Picture — From File
B Page Setup (JPG Pictures)
W Heigne 417
; Width 567 3 ) Edit-Paste Special-Picture

(Excel charts and tables)

: 4 ) Text Box
: 5 ) Draw — Align
SR F 4
Joaw |_c,\“sm. \NOCHAdE 2 -L-A-===0d .
Slide 1 of 1 | Defaul: Desian rm_

¥

7
Page Setup d |
Slides sized For: —Orientation ——————

ICustu:um j —Slides

Cancel

widkh: £ Portrait
ISE 3: Inches i Landscape

Height: —Mates, handouts & outline -
|41 3, Inches by (% Portrait
Mumber slides From: A " Landscape

1 = -

Save your file as “YourName.ppt”
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Save the PowerPoint file along with all other pictures (JPG) and Excel files, in the same
folder on your desktop.

Step 2

Insert pictures into the PowerPoint poster by using the pull-down menu:

Insert - Picture - From File

You will get the best results if your original pictures have the following PhotoShop
properties:

Resolution: 300 DPI

Type: JPG, BASELINE (see Figure. 2 below).
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Figure 2. From Adobe PhotoShop

To Insert a chart or table from Excel:
Copy the chart from Excel, then click the PowerPoint pull-down menu:
Edit — Paste Special — Picture.

Step 4

Include the following items in your Poster:

Title, author(s) and academic affiliation

Abstract

Introduction (rationale for conducting the research and definition of terms)
Materials and Methods (if possible, use schematic representations)

Results (tables and figures)

Discussion

Acknowledgements
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Step 5

Align text, pictures, and select background color schemes and templates.
You might want to use the following font sizes:

Title (font 80)

Subject Headings (font 50)

Body of the text (font 30)

Note:

For best results, use a light textured background and dark text. It is best to avoid lengthy
text sections, since the speaker will be explaining the charts and figures during the
presentation of the poster.

Return to MSP web site
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